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Section I

General Information for Bidders
I-1
Purpose 
Cheyney University is seeking pricing from Bidders for Athletic Accident Insurance.  Currently the University has insurance coverage through NCAA Group Basic Accident Medical Program (Mutual of Omaha).
I-2
Issuing Office  

This IFB is being issued for Cheyney University by the issuing office listed below. The issuing office is the sole point of contact for this IFB. Please refer all inquiries to:


Lynnette Scott

Purchasing Agent II- Contracts 
Cheyney University

Office of Procurement Services

1837 University Circle

P.O. Box 200

Cheyney, PA  19319-0200



V: 610-399-2167; F: 610-399-2261
Any IFB addenda/updates will be made available at Department of General Services (DGS) eMarketplace web site, www.emarketplace.state.pa.us . Questions will not be accepted verbally.  Any questions requiring clarification prior to submission of a bid must be received by the Issuing Office via fax 610-399-2261 or email: lscott@cheyney.edu no later than Monday, April 25, 2016. Responses to questions concerning the IFB will be responded to via email.  If a Bidder does not have the capability to use the Internet, please notify the issuing office.
From the issue date of this IFB until a determination is made regarding the selection of a Bid, all contacts concerning this IFB must be made through the issuing office. Only information supplied by the issuing office, including responses to questions regarding the IFB, should be used in preparing Bids.  Any and all other contacts or information received regarding the subject prior to the release of this IFB should be disregarded in preparing responses. Any violation of this condition is cause for Cheyney University to reject a Bid. If it is later discovered that any violations have occurred, Cheyney University may reject the Bid.
I-3
Scope
This IFB contains instructions governing the responses to be submitted and the material to be included therein, a description of the goods/services to be provided, requirements which must be met to be eligible for consideration, and contract terms and conditions.

I-4
Rejection of Bids
Cheyney University reserves the right to reject any and all Bids received from Bidders as a result of this IFB and to cancel this solicitation at any time prior to the execution of any contract/purchase order. Bids will be rejected if they are not prepared in accordance with the IFB instructions listed herein.
I-5
Type of Contract
It is proposed that, if a contract is entered into as a result of this solicitation, the successful Bidder will be issued a Service Purchase Contract (SPC) for the performance of said Bid. This SPC will contain the provisions shown as the Standard Purchase Contract Terms and Conditions found at the web site: 
http://www.passhe.edu/partners/Documents/PASSHE_STD274_10-25-13.pdf
 A SPC will be issued by the Purchasing department. 
The term of the Service Purchase Contract resulting from this solicitation will be for one year effective August 1, 2016. Cheyney shall have the option to extend the term for two additional annual renewal periods (term shall not exceed a total of three years).  
The Commonwealth’s obligation to make payments during any Commonwealth fiscal year succeeding the current fiscal year shall be subject to availability and appropriation of funds. When funds (state and/or federal) are not appropriated or otherwise made available to support continuation of performance in a subsequent fiscal year period, the Commonwealth shall have the right to terminate the contract/purchase order. The Supplier shall be reimbursed for the reasonable value of any nonrecurring costs incurred but not amortized in the price of the supplies or services delivered under this contract/purchase order. Such reimbursement shall not include loss of profit, loss of use of money, or administrative or overhead costs. The reimbursement amount may be paid for any appropriations available for that purpose.
I-6
Incurring Costs
Cheyney is not liable for any costs or expenses incurred by Bidders in the preparation or submission of their Bids or for attendance at any conferences or meetings related to this IFB.

I-7
Bidder Responsibilities
 
 An original signed hard copy of your response must be submitted to the Purchasing Office.  Submittals must be signed by an official authorize to bind the Vendor to the provisions in this IFB and the submitted response and must remain valid for 60 days.
I-8
Addenda to the IFB
Cheyney University may cancel or withdraw the IFB at any time prior to award of a SPC. Amendments may be made by the issuance of an addendum by the Issuing Office prior to the closing date and time for the response.  In the event that it becomes necessary to revise this IFB, an addendum will be provided to all Contractors on record of having received the original IFB. Bidders must acknowledge all addenda in their Bid. Bidders who fail to submit a current Bid may be deemed non-responsive. Bidders who do not have access to the Internet should notify the issuing office.
I-9
Submission/Response Date

To be considered, Bids must be received by the Issuing Office on or before Friday, April 29, 2016; 3:00 PM EST. Late submissions will not be accepted.  The public opening will be Friday, April 29, 2016 at 3:00 p.m. in Wade Wilson Admin. Bldg., 3rd floor, Room 321.  Vice President of Finance and Administration Conference Room.
Note: Electronic responses are acceptable; however an original signed copy of the Bid Certification Form found on “page 9” must be received within (5) five business days for your bid to be considered valid for auditing purposes.
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Section II

Description of the Organization

II-1
Cheyney University Fact Sheet
Cheyney University Fast Facts 
II-2
Cheyney University Strategic Plan

Cheyney University Strategic Plan – Pathways to Excellence
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Section III

Specifications
III-1
Objective

The purpose of this IFB is to solicit Bids from Bidders for Athletic Accident Insurance as listed in Attachment A “Insurance Information Sheet”.  Cheyney University is seeking a one year agreement (with the option of two annual renewal periods) with a start date of August 1, 2016. 
III-2
Bid Response & Basis for Award 

Bids must be firm, without conditions or exceptions. Award will be made to the lowest responsible and responsive Bidder. Award will be based on a Total Bid basis. Bidders must be prepared to support implementation effective August 1, 2016. Submit pricing per the attached Appendix C “Bid Pricing Sheet”. Bids will be awarded based on best pricing. 
III-3     
Mandatory Criteria
1. Insurance Requirements:   As an independent contractor, the selected contract is responsible at its own expense, appropriate levels of the following insurance coverage at all times, with the recommended minimum limits: 

a. Workman's Compensation Insurance sufficient under the laws of Pennsylvania to cover all of its 

employees working to fulfill this contract.

b. Commercial Liability Insurance with a minimum limit of $1,000,000 for any one occurrence, 

protecting against claims for injuries to or death of person arising out of the work to be performed.

Excess Umbrella Liability with recommended $5,000.000.00 per occurrence. 

c. Automobile Liability Insurance: Contractor must have a minimum limit of $500,000 combined 
single limit (each accident) for any vehicle used on University premises. For any vehicle used by
Contractor’s individual Personnel on University premises, individuals must have automobile liability insurance that meets those minimum levels required by law. 

d. The selected contractor must provide a certificate of Insurance reflecting the above requirements and name Cheyney University as an additional insured, prior to the commencement of the awarded contract. 

2.  Act 34 (child abuse) records check and criminal history records check:  To be produced for each employee, working on site. (See Appendix A).  As deemed necessary by contractor will require applicants to sign a waiver that allows the contractor to furnish all results of background and records checks to the university.
3.  Contractor representative/s and employees are required to follow direction from the Facilities Manager personnel or university management personnel.
4.   Must maintain compliance with the Family Educational Rights Privacy Act (FERPA).  Contractor employees working on site must sign an acknowledgement (See Appendix A).

APPENDIX A
Act 34 Statement
The university may not employ an applicant who would have direct contact with children if the applicant’s criminal history background check states that the applicant has been convicted of a crime specified in section 111I of the Public School Code of 1949, or an equivalent Federal or out-of-state crime.  These offenses are:

Chapter 25 (relating to criminal homicide)

Section 2702 (relating to aggravated assault)

Section 2709.1 (relating to stalking)

Section 2901 (relating to kidnapping)

Section 2902 (relating to unlawful restraint)

Section 2910 (relating to luring a child into a motor vehicle or structure)

Section 3121 (relating to rape)

Section 3122.1 (relating to statutory sexual assault)

Section 3123 (relating to involuntary deviate sexual intercourse)

Section 3124.1 (relating to sexual assault)

Section 3124.2 (relating to institutional sexual assault)

Section 3125 (relating to aggravated indecent assault)

Section 3126 (relating to indecent assault)

Section 3127 (relating to indecent exposure)

Section 3129 (relating to sexual intercourse with animal)

Section 4302 (relating to incest)

Section 4303 (relating to concealing death of child)

Section 4304 (relating to endangering welfare of children)

Section 4305 (relating to dealing in infant children)

A felony offense under section 5902(b) (relating to prostitution and related offenses)

Section 5903I or (d) (relating to obscene and other sexual materials and performances)

Section 6301(a) (1) (relating to corruption of minors)

Section 6312 (relating to sexual abuse of children)

Section 6318 (relating to unlawful contact with minor)

Section 6319 (relating to solicitation of minors to traffic drugs)

Section 6320 (relating to sexual exploitation of children)

A felony offense under the Controlled Substance, Drug, Device and Cosmetic Act

An applicant convicted of any felony offense, other than those specified on the list above, shall be not be eligible to engage in activities which require direct contact with children unless a period of ten (10) years has elapsed from the date of expiration of the sentence for the offense.

No person covered by this policy that has been convicted of a misdemeanor shall be eligible to engage in activities which require direct contact with children unless a period of five years has elapsed from the date of expiration of the sentence for the offense.

No person covered by this policy that has been convicted for an offense under 75 Ph.C.’s. § 3802(a), (b), (c) or (d) (relating to driving under influence of alcohol or controlled substance) and the offense is graded as a misdemeanor under 75 Ph.C.’s. § 3803 shall be eligible to engage in activities which may 
require direct contact with children unless a period of three years has elapsed from the date of expiration of the sentence for the most recent offense.
PRIVACY ACT PROVISIONS FAMILY EDUCATION RIGHTS
AND PRIVACY ACT (FERPA).

To be signed by each full and part time contractor employee assigned to the university.

 The following statement covers the confidential use of information accessed by outside contract employees in their course of job responsibilities through any Public Safety & Police Services and/or Cheyney University data base systems.

I understand that by virtue of my employment with Cheyney University’s Department of Public Safety & Police Services, I may time to time access student educational or criminal records which contain personally identifiable information, as well as information of an academic or non-academic nature.

I further understand that I may access this information only when I have a need to know as it relates to a specific job and may only be disclosed to a university official who has a specific need to know after receiving approval from my supervisor.

Intentional or negligent disclosure to any unauthorized person constitutes a breach of university policy as well as a potential violation of state and/or federal laws and may be subject to termination of employment, disciplinary action, and/or civil/criminal penalties prescribed by law.

CONTRACTOR’S EMPLOYEE SIGNATURE BELOW ATTESTS TO UNDERSTANDING THE PRIVACY ACT.

_____________________________                        _______________________________

Date                                                                               Employee’s signature

_____________________________                        _______________________________

Date
                                                                Witness (contractor representative)
APPENDIX  B – BID PRICING SHEET
The offeror must provide a firm, fixed annual price below for Athletic Accident Insurance in accordance with all terms and conditions contained in this document.  The firm, fixed price must include all applicable charges.  The deductible is requested to be quoted in (3) three options: $0.00, $250.00 and $500.00 (See Attachment A “Insurance Information Sheet” under “OPTIONS TO BE QUOTED”.)
$ ____________________________________ 

Firm, fixed annual premium $00.00 Deductible
$ ____________________________________

Firm, fixed annual premium $250.00 Deductible

$ ____________________________________

Firm, fixed annual premium $500.00 Deductible
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APPENDIX C – BID PRICE CERTIFICATION

CU2016-033 Athletic Accident Insurance
Proposal of: ________________________________________________________

_______________________

                                     Company




   
      Federal ID #

____
___________________________________________________________________
           __
_______________________




Address



            
           Business Telephone
_______________________________________________________________________

_______________________




City, State, Zip Code



           

Fax

_______________________________________________________________________




Email Address

hereinafter called “Bidder”.

To: Cheyney University of Pennsylvania, hereinafter called “University”.

     In conformity with your invitation for bids for Athletic Accident Insurance, and having examined the Specifications and Conditions and being familiar with all conditions in connection with the proposed project, the Bidder does hereby propose to furnish all services in accordance with the Bid Documents at a price stated hereinafter.

     The undersigned agrees that he will not withdraw his bid for a period of sixty (60) days from the bid due date.

     The Bidder understands that the University reserves the right to reject any or all bids and to waive any informalities in the bidding.

     Upon receipt of written notice of acceptance of this bid, the bidder will execute and deliver certificates of insurance within ten days or as required.

______________________________________________________

Name (Please Print)

______________________________________________________

Signature

______________________________________________________

Title
Cheyney University of Pennsylvania •1837 University Circle • P.O. Box 200
Cheyney, Pennsylvania 19319-0200


